	 New

 Change
COMMUNITY COLLEGE OF SOUTHERN NEVADA


HRS Access Request Application

(Please Print or Type)

	Name:







  Employee ID:


First

Initial (Required)

Last

Title:




 Dept:



 Campus Phone:

Applicant’s Signature


Date

Authorizing Signature


Date



	
Profile Information

	Profile Name:

	Functions
	Transaction Pattern
	Org. Pattern
	Dept. Pattern
	Emp. Pattern
	Data Pattern

	01 Personnel Update
	
	
	

	
	

	02 Personnel Inquiry
	
	
	
	
	

	03 Benefits Update
	
	
	
	
	

	04 Benefits Inquiry
	
	
	
	
	

	21 Employment History
	
	
	
	
	

	41 Suspense Personnel Update
	
	
	
	
	

	42 Suspense Personnel Inquiry
	
	
	
	
	

	43 Suspense Benefits Update
	
	
	
	
	

	44 Suspense Benefit Inquiry
	
	
	
	
	

	51 Payroll Time Input
	
	
	
	
	

	52 Payroll Adjustments
	
	
	
	
	

	53 Payroll Corrections
	
	
	
	
	

	54 Payroll Calculations
	
	
	
	
	

	55 Payroll History
	
	
	
	
	

	61 Control Tables Update
	
	
	
	
	

	62 Control Tables Inquiry
	
	
	
	
	

	71 Advanced Data Security
	
	
	
	
	

	81 Position Control Update
	
	
	
	
	

	82 Position Control Inquiry
	
	
	
	
	

	FOCUS
	
	
	
	
	

	XNET
	
	
	
	
	

	TSO
	
	
	
	
	

	Application Coordinator:
	Date:

	Actions taken by Security Coordinator:



	Security Coordinator:
	Date:


